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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided after the shipment.Pages Number: 366 Publisher: Posts & Telecom Press Pub. Date :2008-8-1. This book
is a guide for beginners to learn Office 2007 entry books. illustrated book introduces the beginner to learn Office
2007 must master the basics. methods of operation and use of skills. The book is divided into 13 chapters.
including acquaintance Office 2007. the tender application. the loan contract. product brochures. financial
analysis. employee time sheets. office supplies requisitioned table. sales table. staff table. analysis of marketing
plans. product promotion advertising. recruitment and hiring management system. office affairs and so on.
This book comes with a well-developed professional-grade multimedia CD-ROM. it uses full voice to explain.
teaching scenes. detailed graphics and real scenario demonstrates control. etc. in close connection with the
contents of the book. through 17 exciting examples of Office 2007 at all points in-depth knowledge to explain.
step by step guide readers to learn Office 2007 in the company office in the practical application. The CD also
includes book chapters clearance exercises corresponding exercise answers. the book's material and each
instance of the corresponding template. a 1800 classic includes Office 2007 and the combat skills of more than
380 professional e-books can be applied directly in financial management. marketing. logistics management.
administration and human resources management. customer management. product management.
production management and security management in the Office 2007 classic template. greatly expanded the
scope of the book of knowledge. Office 2007 book. both for the early. intermediate readers. but also as business
colleges or training materials. and advanced users of Office 2007 there is a certain reference value. Contents:
Chapter 1 acquaintance Office 2007 1.1 install and uninstall Office 2007 1.1.1 install Office 2007...
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