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2007 must master the basics. methods of operation and use of skills. The book is divided into 13 chapters.
including acquaintance O?ice 2007. the tender application. the loan contract. product brochures. financial
analysis. employee time sheets. o?ice supplies requisitioned table. sales table. sta? table. analysis of marketing
plans. product promotion advertising. recruitment and hiring management system. o?ice a?airs and so on.
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